Score Posting Procedures

Make sure you have a copy of all the entries forms before you start.  The breeder and band info is recorded on these forms and will be needed.

Post scores as the judge finishes them.

Bring any discrepancies to the attention of the judge.  They will double check their worksheets and correct any errors.

Record the breeder and band number on the score sheets after posting on the computer and making sure the judges totals match.  Then record the breeder and band numbers on the computer worksheet. 

Always save a backup copy before doing any sorting.

Before sorting look thru the result and try and pick out the first place single or team before sorting.  This will give you a reference to double check against after sorting.  Be sure to manually double check any ties to mark sure they were sorted correctly.

Sort Single entries by highlighting only the data you entered.  Do not highlight the surrounding border data.  Column B thru Column AB’s data should be highlighted for all entries.  Sort by Column AB (Total), Column E (Klo), Column F (Bol) and Column G (Rol) if your computer can sort that many items.  By sorting Total and as many water tours as you can all ties should be sorted correctly.  (double check ties)

Save your work on the computer.

Copy all single entry data to the Combined worksheet.  Double check that the total number of single entries is now on the Combined page.

Input Team Entries as they are judged.

Make sure to record the complete cage number for each entry.  I.e., 12A, 12B, 12C, 12D.  Not 12A, B, C, D.

I would not recommend sorting teams until all teams are entered.  There needs to be some work done on the team worksheet before it can be sorted.  Column AE is a formula that needs to be made into a hard number before sorting can take place.  Copy column AE and then paste as a value.  On my computer, copying the whole columns does this.  Then go to “paste special” and paste as a ‘value”.  This number in column AE should now be numbers and not a formula.

Highlight data entered in Column B thru Column AE.  Sort by Column AE (For Sorting Only) any ties will have to be manually looked at.

To copy Team data to the Combined page, ONLY highlight Column B then Column AB.  Do not include team harmony data.  

Double check that the total number of birds entered in the show is now on the Combined page.

Highlight data entered in Column B (Cage Number) thru Column AB (Total) and sort by Column AB (Total), Column E (Klo), Column F (Bol) and Column G (Rol) if possible.  Manually check ties to see if they are sorted correctly.

NOTES (Learning by doing/blb)

· After check-in, enter all entries with team #’s etc..  It doesn’t really matter if they are in staging order since score sheet will just fill in as birds are judged.  Proof with someone. This is much easier and efficient than trying enter info during show.

· Remember to add in team harmony scores

· Before show, try to change judging program to move Woeten or eliminate.  Coordinate with order of score sheet.
· Watch for fault scores!

· Enter scores before putting names and band ID on sheets just in case the judge needs to correct something (don’t want him to know who’s birds they were)

